MUHHCTEPCTBO HAYKHU U BBICIIIETO 0Opa3oBanus PO dopma
Y IbSHOBCKUI TOCYAapCTBEHHBIA YHUBEPCUTET P
®-Paboyast mporpamMma 1o JUCIHUILIAHE
YTBEPXKIAEHO
o coseragdaxynprera [HuCT

g 2020 r

i, peanzyrouem QoI BO

PABOYAS NIPOI'PAMMA JUCHUIIJIMHBI

Jucrunnuna J1enonpoun3BOACTBO B CUCTEME COLMAIBHOM 3al[UThI

PakynbTeT ['yMaHUTapHBIX HAYK U COLMAIIBHBIX TEXHOJIOTUI

Kadenpa [Temaroruku npodeccrnoHaaTbHOTO 00pa30BaHUs U COMMAIBHON JIEATETLHOCTH
Kypc 3

Hanpasnenue (cneuuanbHocthb) 39.03.02 CounansHas padora

K00 Hanpaeienus (cneuuaﬂbnocmu), NOJIHOe HAUMeHOoBeaHue
Hamnpasnennocts (ipodrib/crierimann3anms)
CoumnansHoe o0cnyxuBanue (cdepa conraabHOM 3alUThl HACETICHUS )

noJjHoe HaumMeHosaHue

®opma o0ydyeHust OYHas
OYHas, 3a04YHAs, OYHO-3A0YHAA (ykasamb MOoOJIbKO me, Komopbvle peaﬂusyiomc;t)
JlaTa BBeneHust B yueOHbIM mporecc Yul'V: «1» centsiops 2020 T.
[IporpamMma akTyanusupoBaHa Ha 3acenaHuu kKadenpsl: npotokona Ne 11 ot 03.06. 2021 r.
[Iporpamma axkTyanu3upoBaHa Ha 3aceqaHuu Kadenpsl: mpotokon Ne 11 or 02.06.2022
ITporpamma akTyanu3upoBaHa Ha 3aceJaHUM Kadeaphl: MPOTOKOMI Ne oT 20 I.
Ceenenus 0 pa3pabOTUHKax:
DUO Kadenpa JIOKHOCTB,
ydeHasl CTENICHb, 3BaHHE
JIBoBa E.H. [110(0):(®I | K.n.H., nouent
COI''TACOBAHO
3aBe/yrOLIMi BITyCKatoLIeH
kadenpoii [ITTOuC/]
( é% B /JIsBoBa E.H./
Toonute OHO

«04» nrons 2020 r.




MHUHHUCTEPCTBO HAYKHU U BhICIIEro oopazoBanust PO

N N dopma
Y IbSIHOBCKHIA TOCYAAPCTBCHHBIA YHUBEPCUTET

®-Paboyvas nporpamMmma 110 JUCIUILINHE

1.0EJIX U 3ATAYU OCBOEHUA JUCHUIIJINHBI:

Llenbp ocBoeHMsl AMCHMILVIMHBI: 00ECIEUUTh T'OTOBHOCTH CTYJEHTA K JEATEIbHOCTH IO
JOKYMEHTAallMOHHOMY YIPABJICHUIO B CUCTEME COIMAJIbHOM 3aIHTHI.
3agaum ocBOEHMS JMCHUIIJIMHBI:

- 00ecTeuuTh BBICOKYIO COLIMATIbHYIO KYIbTYPY JOKYMEHTAIIMOHHO-YIIPaBIEHYECKOM
NESTETFHOCTH Pa0OTHUKOB YUPEKACHUH COITUATBHOM 3aIUTHI, KaJIPOB, COJACHCTBYIONTUX
COLIMANILHOMY OJ1aronoJiy4yuio rpaxkiaH;

- OBJIAJIETh 3HAHUSAMHU 00 OpraHU3aluy Mpoliecca JOKYMEHTUPOBAHUS U ATarax padoThI C
JOKYMEHTaMH B CUCTEME COL[MAJIbHOM 3aIlUThl; 00 0COOEHHOCTSIX OpraHU3alUH
JIeJIOIIPOU3BOJICTBEHHOIO MIpOLiecca; TPeOOBaHUSX, MPEAbSBISIEMbIX K COCTABICHUIO CITYKEOHBIX
JOKYMEHTOB;

- M3Y4UTh crenuuKy Ie10NpOoU3BOACTBEHHON paboTHI;

- copmupoBaTh YMEHUS U HaBBIKH pa3pabOTKU U 0(hOpMIICHUS YIPaBIE€HYECKOM
JOKYMEHTAIlMU B CUCTEME COIIMAJILHOM 3alllUThl HACEJICHUSI.

2.MECTO JUCIMIIJIUHBI B CTPYKTYPE OIIOII:
JucummuinHa /lesonpou3sBoACTBO B CHCTEMe CONMAJIbLHOM 3alIMThI OTHOCUTCS K YacCTH,

dbopmupyemoii yuacTHUKaMHu oOpa3oBarenbHbIX oTHOmEeHu b1.B.1./1B.01
JlucuuiuinHa onupaeTcs Ha 3HAHUS, YMEHHS U KOMITETCHIINU (BXO/IHBIC), OCBOCHHBIE TIPU
M3YYEHHH CIIETYIOIUX JUCIUILUINH U MPAaKTHK: «llemarornyeckie OCHOBBI COMAIIBHOM PabOThD»
(1), O3nakomutenpHas mpaktuka (2), ConuanpHas negaroruka (3), MeToabl ucciie10BaHUs B
couuansHoi padote (3,4), OcHOBBI colraibHOr0 00pazoBanus (4), 3apyOeKHbIH OBIT
COIMAIBHOM paboThI (4),

JlucuuiuiiHa cBsi3aHa ¢ TAKUMH AUCHUIUIMHAMH Kak: ColanbHasi CTaTHCTHKA,

SABnsieTcs TMpemIecTBYIONICH IS AUCHHMIUIMH: TexHojoruueckas mpakTuka (6),
Conuanbubsie nnHoBaumu (7), UunoBanuu B counanbHoit padore (7), [lpaktukym (8), Teopus u
METO/IMKa MHKIII03UBHOTO 00pa3oBanus (8),IloaroroBka u caaya rocyjapcTBEHHOIO SK3aMeHa (8
cem), [lpegmummomuas mpaktuka (8), IloaroroBka k cmade W craada TOCyJapCTBEHHOTO
sK3ameHa (8).

3.JIEPEUEHL IUIAHUPYEMBIX PE3VJILTATOB OBYYEHHSI TIO
JTUCHUIIJIMHE  (MOJAYJIO), COTHECEHBIX C ILJIAHUPYEMBIMU
PE3YJIbTATAMM  OCBOEHUSI OCHOBHO  MNPO®ECCHOHAJBHOWM
OBPA3OBATEJBLHOW MPOTPAMMBI

Koa n HanmenoBanme Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHS MO
peasniusyemMoii AMCUUIJIMHE (MOYJII0), COOTHECEHHBIX €
KOMIEeTeHI[HH HHIUKATOPAMH IOCTHKEHHSI KOMIeTeHIHii

I[IK-1  Cnocoben  k -3HaTh: ocooenHoctu J[OY B coumanpHON padboTe
OpraHu3alliil OKa3aHUs | MPU OKA3aHUH YCIYT;

COLIMAJIHO-OBITOBBIX, - yMeTb: pa3palaThIBaTh U OQPOPMIISTH
COLIMAJIbHO- YIPaBIEHYECKYIO TOKYMEHTALUIO B CUCTEME COLIUATbHON
MEIUITTHCKUX, 3alIUTHl HACEIICHUS;

COLIMAJIbHO- - BJIajIeTh: CIIOCOOHOCTBIO OPraHU3alMy IIpoLecca
MICUXOJIOTUIECKUX, JOKYMEHTAITMOHHOTO 00ECTICUSHHSI YIIPABJICHUSI.
COLIMAJIbHO-

Te/Iar OTHYECKUX,
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COIMATLHO-
peadIUTAIIMOHHBIX
YCIIYT, yeayr 1o
COIMAITEHOMY
COITPOBOKICHHIO
TpaXIaH, a TaKkKe Mep
COLMAIBHOM

IO ICPIKKH

OIlIK-3- Crniocoben
COCTaBJISITH u
0hOpMIIATH OTYETHI IIO
pe3yibTatam
npoecCuoHAIBHOM
NesITEeIbHOCTH B cepe
COLIMAJILHOM paboThI

-3HATh: OCHOBHBIE METO[Ibl, CIIOCOOBI U CpE/ICTBa
MOJIyueHUsl, XpaHEeHHs, 1nepepaboTku  HUHGOpMaLUU;
OCHOBHBIE KaTerOpUHW U TOHATHUS JOKYMEHTAI[MOHHOTO
oOecrieueHus yrpaBIeHUS;

- yMeTb: pa3palaThIBaTh OTUETHI B CUCTEME
COITMAILHOM 3aIIMTHI HACCIICHHS,

- BJIajleTh: CIIOCOOHOCTBIO OPraHU3alMy IIpoLecca
JOKYMEHTAIlMOHHOTO 00ecreYeH s yIpaBICHHUS.

4.0BLIAA TPYAJOEMKOCTbDb JUCHUIIJINHBI

4.1. O0mas Tpya10eMKOCTh JUCHUIIMHBI B 3a4eTHBIX eqnnunax (scero) 4 3ET,

yacoB — 144

4.2. mo BuaaM y4eOHoii padoThl (B yacax)

KosnuectBo 4yacoB (popma o0yueHusi ouHas)
S e B T1.4. mo cemecTpam (Kypcam)
Bcero mo Ne cemecTpa
padoThI o) Ne cemecTpa Ne cemecTpa
5 cem (xypca) (xypca)
1 3 4 5
KonraktHas paboTa 54 54
00yJaronuxcs ¢
IIpernoiaBaTesieM
AynuTtopHble 54 54
3aQHSTHSL:
Jlexnnn 18 18*
MIPaKTUYECKUE U 36 36*
CEMHUHApPCKHE 3aHITHS
nabopaTopHble
paboThI
(JtabopaTtopHBIiA
PAKTUKYM)
CamocTosTenbHas 54 54
pabota
Texkymuii KOHTPOJIb OTtBeThl HA OTtBeThl HA
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(KOTMYECTBO U BHI:
KOHT.pabora,

KOJUIOKBUYM,pedepar)

BOIPOCHI,
BBIITIOJITHCHHUC
3aJIaHUN

BOIPOCHI,
BBIITIOJIHCHHUEC
3aJIaHUN

KypcoBast pabora

Bunasr
IIPOMEKYTOUHOU
aTTecTauuu (3K3aMeH,
3a4er)

Bcero gacoB 1o
OUCIIUIIJIINHEC

144

144

* B cirydae He0OXOIMMOCTH MUCTIONIb30BAaHUS B y4€OHOM MPOIIECCE YaCTUIHO/
HCKIIOYUTCIIbHO AUCTAHIIMOHHBIX O6p330BaTeHBHbIX TEXHOJIOTruHA

4.3. ConepxxaHue TMCUMILIUHBI (MoayJis.) PacnipenesieHne 4acoB o TeMamM U BUAaM
y4eOHOM paldoThI:

®opma 00ydeHHs OuHas
Buasbl yueOHBIX 3aHATHH
AyIuTOpHBIE 3aHATHS Cam | ®op
ocT | Ma
0T | TeK
Haspanue u B NMpaKTuiec 3auATHs B | e, | ye
cero WHTEPAKTH | Has | TO
PAsIeIon 1 TeM JeKIUH Kme TEREIT- BHOI pa6é | kom
3aHATHHA, | Had padora
. dopme oTa | TPO
ast
3HA
HUM
1 2 3 4 5 6 7
Paznen 1./lokymMeHTauMOHHOE 00eclieyeHHe YNIPaBJIeHHs B CHCTeMe
COLMAJIbHOM 3alIUThI
1.BBenenue B 12 2 4 6 OT1B
JUCLUIUIUHY. €ThI
3aKOHOJaTENbHOE Ha
Y HOPMAaTHUBHO- BOI
METOIMYECKOE poc
peryJmpoBaHue bl,
JIOY B cucreme BBIII
COLIMAIBHOU OJIH
3aIUThI €HU
e
3a]
aHu
51
2. TpeboBanus K 12 2 4 6 OtB
0(hOpPMIICHUIO €THI
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JIOKYMEHTOB B Ha
cCUCTEME BOII
COLIMAIBHOU poc
3aIIHUTHI BI,
BBITI
OJIH
CHU
e
3a1
aHu
i
3. 12 2 4 O1B
Opraan3anoHHO- €THI
pacropsANTEIIbHBI Ha
€ JIOKYMEHTBI, HX BOII
COCTaBJICHUE U poc
odopmIIeHHE B bl,
cCUCTEME BBITI
COLMAIBHOM OJIH
3aIIHUTHI CHU
e
3a1
aHu
i
4. 12 2 4 O1B
Nudopmanmonto- €ThI
CIIpaBOYHBIC Ha
JOKYMEHTHI B BOII
cUCTEME poc
COITMAIBHOM BI,
3aIUTHI BBITI
OJIH
CHU
e
3a1
aHu
i
5. IloaroroBka u 12 2 4 O1B
o0cIy>)KMBaHUE €THI
COBCILIAHUH B Ha
cCUCTEME BOII
COLIMAIBHOU poc
3aIIHUTHI BI,
BBITI
OJIH
CHU
e
3a1

aHn
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i
6. OcobeHHOCTH 12 2 4 OtB
paboTHI € €THI
KaJIpOBBIMHU Ha
JOKYMEHTaMH B BOII
cUCTEME poc
COITMAIBHOM BI,
3aIUTHI BBITI
OJIH
CHU
e
3a1
aHu
i
7. Opranuzarus 12 2 4 OT1B
paboTHI € €THI
JOKyMEHTaMH B Ha
cCUCTEME BOII
COLMATBHOM poc
3aIUTHL BI,
DNeKTPOHHBIN BBITT
JOKYMEHTOO0OPOT OJIH
CHU
e
3a1
aHu
i
8. Tekyiee 12 2 4 OT1B
XpaHeHUe eTHI
JOKYMEHTOB, Ha
o0paboTka aen st BOII
MOCJIETYIOLIETO poc
XpaHCHUS B BI,
cCUCTEME BBITI
COLMAIBHOM OJIH
3aIUTHI CHU
e
3a1
aHu
i
0. 6 1 2 OT1B
Jenonpou3BoacTB €ThI
0 IO MUCHbMEHHBIM Ha
1 YCTHBIM BOII
oOpalleHusImM poc
IpaXKJaH B BI,
cCUCTEME BBITI
COLUATBHOM OJIH
3aIUTHI CHU
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3a1
aHHu

10 Pexomenmamuu | 6 1 2 3 Ot
10 COCTABJICHUIO €ThI
TEKCTOB Ha

CITYyKEOHBIX BOII
JIOKYMEHTOB poc
BI,

BBIII
OJIH
eHHU

3a1
aHHu

OK3aMeH 36

Hroro 144 18 36 54

5.COAEPKAHUE KYPCA.

Pa3znen 1.JlokyMeHTanMoHHOe o0ecleyeHHe YNpPaBJIeHMs B cCHCTeMe COLUAIbHOM

3alUThI
Tema 1. BBemenwe B JIUCHUIUIMHY. 3aKOHOJATEIBbHOE W HOPMATUBHO-METOJAMYECKOE
perynupoBanue JIOY B cucreme colManbHON 3aIIUTHI.

Bo3nukHOBEHHE AEIONPON3BOACTBA: HCTOPUUCCKUN ACTICKT. DTalbl JEIOMPOU3BOICTBA.
JlokyMeHTallMOHHOE 00eCrieYeHre yIPaBICHHUS.

®enepanpubie 3akoH «O0 wHbOpMauu, WHOOPMATH3AUUKA W 3aIIUTEe WHPOPMALUN,
@enepanbhblil 3akoH «O OyxranrepckoMm yuetey, ['paxaanckuil kogexc P®. HopmartusHo-
METOJIMYECKHUE TOKYMEHThI B CUCTEME COUAIBHOM 3aLIUATHI.

Tema 2. TpebGoBanus k 0pOpMICHUIO JOKYMEHTOB B CHCTEME COITMATHLHOM 3aIUTHI.

Onpenenenus MOHATUS <«IOKyMeHT». Bunpl noxymeHTOB. I[IOHATHS «pPEKBU3UTY,
«popmymsip»,  «tumoBor  dopmyisipy,  «popmymsap-oopazery. ['OCTer B obnactu
JOKYMEHTAallMOHHOTO oOecriedeHust ynpasieHus. brnank nokymenrta. ®opmatbl Oymaru.
Pazmepsl nonei. Hymepanus 1ucToB.

PexBu3uTHI 1 0COOEHHOCTH UX OQOPMIICHHUS: TOCYIapCTBEHHBIN repd PD, repd cyOnekTa
P®, smbinema opraHuzanuu WIM TOBAapHBIM 3HAK, KOJ OpraHU3alMU-aBTOpa JOKYMEHTA,
OCHOBHOI rocynapcTBeHHbI peructpaunonsusiii Homep, MHH/KIIIL, kox dopmbl poxkymeHTa,
HAaMMEHOBaHUE OpraHU3alMU-aBTOpa JIOKYMEHTA, CIIPaBOYHbIE JJaHHbIE 00 OpraHU3alli-aBTOpe
JOKYMEHTa, Ha3BaHME BUJA IOKYMEHTA, JaTa JOKYMEHTa, peruCTPallMOHHbII HOMEp JOKYMEHTAa,
CChUJIKA Ha JaTy M PETrUCTPALMOHHBIM HOMEp JOKYMEHTa, MECTO COCTaBJICHMS WM W3JIaHUS
JOKYMEHTa, ajpecar, Ipu( YyTBEpPXKIEHHUS JOKyMEHTa, PE30JIIOIHI0, 3arojioBOK K TEKCTY,
OTMETKAa O KOHTpOJIE, TEKCT JOKYMEHTa, OTMETKa O HaJU4YUU IPUJIOKEHUS, MOIIHUCh, Ipud
COrJIaCOBAaHUs JOKYMEHTA, BU3bl COTJIaCOBAaHUS JIOKYMEHTA, I€4aTh, OTMETKA O 3aBEPEHUU
KOIIMH, OTMETKAa 00 MCIIOJHUTENE, OTMETKA 00 MCIOJIHEHUH JOKYMEHTa U HalpaBJICHUU €r0 B
JIeJI0, OTMETKa O IMOCTYIUIEHWU JOKYMEHTa B OpraHU3alyio, UICHTU(PHUKATOP SJIEKTPOHHOM
KOIUHU JOKYMEHTa




MHUHHUCTEPCTBO HAYKHU U BhICIIEro oopazoBanust PO

N N dopma
Y IbSIHOBCKHIA TOCYAAPCTBCHHBIA YHUBEPCUTET

®-Paboyvas nporpamMmma 110 JUCIUILINHE

Tema 3. OpraHu3anOHHO-PACTIOPSAAUTEIbHBIC JOKYMEHTBI, UX COCTaBlieHHE W o(opmieHue B
CHUCTEME COLMAIIBHOM 3alUTHI.

Opranu3anoOHHbIE TOKYMEHTHI: YCTaBbl, MTOJOXKEHUS U UHCTPYKIIHH.

PacniopsimuTenbHbie JOKYMEHTBHI: TOCTAHOBJICHHS, PEIICHUS, MPUKA3bI, PACTIOPSIKECHUS.
Crnennduka ux COCTaBICHUSI.

Tema 4. ndopmarimoHHO-CITPaBOYHBIE JOKYMEHTHI B CHCTEME COLIMATBLHOMN 3aIIUTHI.

CnpaBku. Jloximamaele u OOBSCHUTENbHBIC 3amUCKU. AKTh. Ciy)keOHBIE THCHMA:
COTIPOBOJIMTEIBHOE MHUCHMO, TMHUCHhMa MPUTJIAMICHUs,, WHPOPMAIMOHHOE MHUCHMO, PEKIAMHOE
MHACbMO, THCHhMA-U3BEIICHUS, MHUCbMAa-OTBETHI, MHChMA-OTKa3bl, IHMChMa-HAIOMUHAHUSI,
rapanTuitHeie muchbma u 1.1. daxc.

Tema 5. IloaroroBka u 0OCTyKMBaHUE COBEIIAHUI B CUCTEME COIIMATBHON 3aIHTHI.
[TogroroBka comemanuii. IloBectka gHs. CHOHCOK  YY4aCTHUKOB  COBEIIAHMSL.
[Tpurnamenne. O0cnyxuBanue copemannii. Perucrparus. [IpoTokon (MOTHBIN 1 KpaTKUiA).

Tema 6. OcoOeHHOCTH PabOTHI ¢ KQJAPOBBIMU JOKYMEHTAMHU B CUCTEME COITUATBHOM 3aIIUTHI.

3HaueHue  KAJPOBBIX  JIOKYMEHTOB.  3asiBieHUsA.  AHKETbl.  XapaKTepUCTHKA.
ABrobuorpadusa. TpynoBoil noroBop (KoHTpakT). JInunble kaprouku. Ilpukasel mo nuyHOMY
cocTaBy. TpynoBasi KHUXKKA.

Tema 7. Opranuzamnusi paboTsl C TOKYMEHTAaMH B CUCTEME COIMAIbHOM 3alIUThL. DIEKTPOHHBIN
JOKYMEHTOO00pOT

[TonsiTHE MOKYMEHTOOOOpPOTa W €ro OCHOBHBIC OTallbl. [Topsimox  06paboTKH
MOCTYIAIOIINX U OTIPABISEMBIX JOKYMEHTOB. Ilepemada MTOKYMEHTOB BHYTPH OpraHHU3aIlUH.
VYyer xonmuectBa AokyMeHTOB. CpokoBasi kaproreka. MudopmarmonHo-cripaBoyHasi padoTa.
[IpaBuna perucrTpanyv U MHACKCAUU JTOKyMEHTOB. KOHTPOJb 3a MCIONHEHHWEM IOKYMEHTOB.
OTtmpaBka TOKYMEHTOB. DJIEKTPOHHBIN TOKYMEHTOO00POT

Tema 8. Tekymee xpaHeHHe AOKYMEHTOB, 0OpaOOTKa Jiei AJsi MOCJEAYIOIIEr0 XpaHEHUs B
CHUCTEME COLMAIIBHOM 3alUTHI.

Howmenknarypa aen. @opmupoBanue €. XpaHeHHE e

OkcnepTtu3a MeHHOCTH ToKymMeHTOB. Odopmiienne aen. Odopmiienrne 0OJ0XKKH Aena.
CocraBnenne onuceit. Crava 1e7 B BEIOMCTBEHHBIN apXUB.

Tema 9. Jlenonpou3BoACTBO MO MUCBMEHHBIM U YCTHBIM OOpalIeHUSIM TPaXKJIaH B CHCTEME
COL[MAIbHOM 3aIUTHI.

[Ipennoxxenue, 3asBieHUs U KanoObl rpaxiaH. TexHosiorus paboTsl ¢ OOpalleHUSIMU
TpakJiaH B CHCTEME COIMaIbHOW 3amuThl. [Ipuem rpaxnan. [lpuem u mepBuyHas oOpaboTka
MUCbMEHHBIX  OOpaIICHUM. Perucrpamust oOpamenuii. HanpaBnenume oOpamieHuid Ha
paccmotpenue. KoHTposib 3a cpokamu UCHOJHEHUsS] JOKyMeHTOB. H}opMannoHHO-cripaBoyHast
pabora mo oOpamieHussM. ['pynnupoBka B Jefla UM TEKyllee XpaHeHue oOpalleHuid. AHaiu3
MOCTYNUBUINX 0OpaIieHuH.

Tewma 10. PexomeH1aiiuu o COCTaBICHUIO TEKCTOB CIYKEOHBIX JOKYMEHTOB.
S3bIK U CTWIIb CIIY’K€OHBIX JOKYMEHTOB. OcoOeHHOCTH O(UIIMaNIbHO-AEIOBOIO CTUJIS.
Ynorpebnenne MNPONMMCHBIX W CTpouHbIX OykB. IlosHBIE W coOKpaleHHbIE Ha3BaHU
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LEHTPAJIBHBIX OpraHoB (QenepajbHON UCHOJHUTENbHOW BiacTu. Hambonee ymorpebisiembie
cokparnieHus cioB. OpopmieHue aaT U yucea B JOKYMEHTaX.

6.TEMbI IPAKTUYECKNX U CEMUHAPCKUX 3AHATUI

Pa3znen 1.JlokyMeHTanMoHHOe o0ecneyeHHe YNpPaBJieHMs B cHCTeMe COUUAIbHOM

3alUThI
Tema 1. BBemenwe B JIUCHUIUIMHY. 3aKOHOJATEIbHOE W HOPMATUBHO-METOJIMYECKOE
perynupoBaHue AENONPOU3BOACTBA B CHUCTEME COLMAIbHOM 3amuThl (popma mpoBeneHUs -
ceMHUHap)

Bomnpocsr k Teme:

1.®enepanbubie 3aKk0H «O0 nHbopManuu, THGOPMATH3ALUHU U 3aIIUTE HHHOPMALITN.

2.HopMaTHBHO-METOAMYECKNE JOKYMEHTBI B CHCTEME COLIMAJILHOM 3aIUTHI.

Tema 2. TpeboBanus kK OpOPMIIEHHIO TOKYMEHTOB B CHUCTEME COLMAIbHOW 3aiiuThl. (dopma
MIPOBEACHUS - CEMHUHAP)

[TuceMenHbI onpoc: PekBU3UTBI U 0COOEHHOCTH UX O(OPMIIEHUS: TOCYAAapCTBEHHBIH
rep6 P®, repd cyorekra PO, smbnema opraHuzanuu WM TOBAapHBIN 3HAK, KOJ OpraHU3aliu-
aBTOpa JIOKyMEHTa, OCHOBHOM rocyaapcTBeHHbIH peructpanuonnsiii Homep, UHH/KIIIL, xon
(GbopMbI TOKyMEHTa, HAMMEHOBAaHUE OpraHU3alMU-aBTOpa JOKYMEHTA, CIpPaBOYHBIE JaHHBIE 00
OpraHM3aluu-aBTOpe  JOKYMEHTa, Ha3BaHME BHJA  JOKYMEHTa, Jara  JIOKYMEHTa,
PErucTpallMOHHBI HOMEP JOKYMEHTA, CChIJIKA Ha J1aTy U PETHCTPALlMOHHBIA HOMEp TOKYMEHTA,
MECTO COCTaBJECHMSI WM U3JaHUS JOKYMEHTa, ajpecaT, Tpud yTBEpKACHUS JIOKYMEHTa,
PE30JIIOLMIO, 3ar0JIOBOK K TEKCTY, OTMETKA O KOHTPOJIE, TEKCT JTOKYMEHTa, OTMETKA O HAJINYUU
MPWIOKEHUSI, TOJIUCh, I'pu( COrIacoBaHUS JTOKYMEHTAa, BHU3bl COIJIACOBAaHHUS JIOKYMEHTA,
neyarb, OTMETKAa O 3aBEPEHUU KOIHUHU, OTMETKa 00 HCIOJIHUTENE, OTMETKa 00 HCIOIHEHUU
JOKYMEHTA M HAIpPABJICHUHU €ro B JEJI0, OTMETKA O NOCTYIUICHUM TOKYMEHTa B OPTaHU3aLHIo,
UJCHTUPUKATOP AJIEKTPOHHON KOMMH JOKYMEHTA

Tema 3. OpraHn3aniMOHHO-PACTIOPSAUTEIbHBIC JOKYMEHTHI, UX COCTaBJieHHE U O(opmIICHHE B
CHUCTEME COITMATBHOM 3alHTHL. ((hopMa MPOBEACHUS - CEMHUHAP)
Bompocsr k Teme: Opranu3animoHHbIE TOKYMEHTHI: YCTaBbl, MTOJIOXKEHUS U HHCTPYKIIHH.
PacniopsimuTenbHbie JOKYMEHTBHI: TTOCTAHOBJICHHS, PEIICHUS, MPUKA3bI, PACTIOPSIKECHUS.
Crnennduka ux COCTaBICHUSI.

Tema 4. MHpopManMOHHO-CIIPaBOYHbIE JOKYMEHTBl B CHCTEME COLMalIbHOM 3amuThl (popma
MIPOBEACHUS - CEMHUHAP)

Bomnpocer s o6cyxkaenus: CrnpaBku. [{oknaaHpie U 0OBSICHUTEIBHBIE 3alMCKA. AKTHI.
CnyxeOHble THUChbMA: CONPOBOJIUTENILHOE MHCbMO, MHUCbMa MPUIJIAIICHUs, WH(OOPMALUMOHHOE
MMCbMO, PEKIAaMHOE MHCHbMO, MHCbMa-U3BELIEHUS, MMUCbMAa-OTBETHI, MMUCbMa-OTKAa3bl, MHCbMa-
HallOMHHAHMsI, TapaHTUHHbIE TUCbMA U T..

Tema 5. IloaroroBka u 00CIyXMBaHUE COBEIIAHWN B CHUCTEME COLMAlIbHOM 3amuThl (popma
MIPOBEACHUS - CEMHUHAP)
Bomnpocsr k Teme:
1.ITonroroBka coBeniaHum.
2.1IpoToKoa: 0COOEHHOCTH COCTABIICHUSI.

Tema 6. OcobeHHOCTH pabOTHI ¢ KAAPOBBIMU JIOKYMEHTAMU B CHCTEME COIMAIBHOM 3allUTHI
(popma ipoBeneHMS - cEMUHAp)
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[Tucemennas pabora: 3HaueHUE KaPOBBIX JOKYMEHTOB.

Tema 7. Opranuzanusi paboTsl C TOKYMEHTaMH B CUCTEME COLMAIbHOM 3allIUThL. DJIEKTPOHHBII
JTOKYMEHTO000POT (hopma MpoBEICHUS - CEMUHAP)

Bormpocs! 1s 06cyxaenus:
1.IlonsiTHE TOKYMEHTOOOOPOTA U €r0 OCHOBHBIE 3TAIIbI.
2.Ilopsgok oOpabOTKK MOCTYMAOUIUMX U OTHpPaBIIsIEMbIX JTOKyMeHTOB. Ilepemaua TOKyMEHTOB
BHYTPHU OpraHHU3aIiu.

Tema 8. Tekyiiee xpaHeHHEe AOKYMEHTOB, 0OpaOOTKa Jed HJsl MOCJEAYIOMEro XpaHEHHUs B
CUCTEME COIMaIbHOM 3anuThI ((hopMa MPOBEICHUS - CEMUHAP)

Bomnpocsr k Teme:

1. Homenknatypa aen.

2.9KcnepTu3a eHHOCTH JIOKYMEHTOB.

3.0dopmiieHue nen.

Tema 9. Jlenonpou3BoACTBO MO MUCBMEHHBIM U YCTHBIM OOpaIleHHUsIM TpakJaH B CHCTEME
COLIMANIbHOM 3a1uThI (hopMa IPOBEACHUS - CEMUHAP)

Bomnpocsr k Teme:

1.Ilpennosxxenne, 3asBICHUS U KATOOBI TpaXkIaH.

2. Texnonorus paboThI C OOpAIICHUSIMHU TPAXKIaH.

Tema 10. PekomeHpamuu 1O COCTaBICHUIO TEKCTOB CIY)KEOHBIX JOKYMEHTOB. ((opma
MIPOBEACHUS - CEMHUHAP)

Bomnpocer k Teme:

1.513bIK U CTUIIB CITY’KEOHBIX TOKYMEHTOB.

2. Ocobennocty 0pUIIMATBLHO-IETIOBOTO CTHIISL.

7. JABOPATOPHBIE PABOTHI (JIABOPATOPHbBII TPAKTHKYM)
JlabopatopHble pabOTHI IO AUCHUIIIIUHE Y4EOHBIM IIJIAHOM HE NMPEAYCMOTPEHBI.

8. TEMATHUKA KYPCOBbBIX, KOHTPOJIbHBIX PABOT, PE@GEPATOB
KypcoBbie, KoHTpoJIbHBbIE pa6oThI U pedepaThl He NPeAYCMOTPEHbDI.

9. BOIIPOCHI K 3k3ameny

1.Bo3HukHOBeHHE NeN0npon3BoACTBa. OnpeneneHus MOHITHS
«IOKYMEHT». DTalbl AEIONPOU3BOACTBA. JJOKyMEHTALlMOHHOE
o0ecrieueHue yrpaBieHHUs.

2.3aKkoHo1aTenbHOE u HOPMAaTHUBHO-METOINYECKOE
pEerylupoBaHUE JIEJIONPOU3BOJICTBA B CUCTEME COLIMAIBHOU
3aIHTHL Buapr nokymeHTOB

3.PexBusutel U ocoOeHHOCTH UX O(OPMIICHUS:
rocynapctBeHHbll repd P®, rep6 cyobekra PD, smbiema
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OpraHu3aly WIM TOBAPHBIM 3HAK, KOJ OpraHU3alliHh-aBTOpa
JOKYMEHTA, OCHOBHOM TOCYJAapCTBEHHBIM PEruCTPALMOHHBIN
nomep, MHH/KIIIL, kox ¢popmbl jokymeHTa

4.PekBU3UTBL U OCOOCHHOCTHM WX OGMOPMIICHHUS:
HaMEHOBaHUE OpPraHU3alMH-aBTOPa JOKYMEHTa, CIIPaBOYHbBIC
naHHbIe 00 OpraHM3aIMu-aBTOPE JNOKYMEHTAa, Ha3BaHUE BHJIA
JNOKYMEHTa, Jara JOKYMEHTa, pPETUCTPAlMOHHBI HOMEp
JOKYMEHTa, CChUJIKA Ha JaTy W PEruCTPAMOHHBIA HOMEp
JOKYMEHTa

5.PexBu3uthl 1 0cOOEHHOCTU UX OGOPMIICHUS: MECTO
COCTaBJIEHUS WJIM U3JaHUS JIOKYMEHTa, ajapecar, TIpud
YTBEPXKJICHUsI JOKYMEHTA, PE30JIOLMI0, 3aroJOBOK K TEKCTY,
OTMETKAa O KOHTpPOJIE, TeKCT JOKYMEHTa, OTMETKAa O HAJIUYUU
IMPUIIOKCHUA, ITOAIIUCD, FpI/I(i) corjiacoBaHus JOKYMCHTaA

6.PexBU3UTBI U OCOOEHHOCTH MX O(OPMIIEHUS: BU3BI
COrJIaCOBAaHUS JIOKYMEHTa, Ie4aTb, OTMETKAa O 3aBEpEHUU
KOIUH, OTMETKa 00 HCIOJHUTENE, OTMETKAa 00 HCIOJHEHUU
JOKYMEHTa U HampaBJIIEHUW €ro B JIel0, OTMETKa O
MOCTYIUIEHUH JOKYMEHTa B OpraHU3aluio, UACHTU(UKATOP
AJIEKTPOHHOM KOTIMM JIOKYMEHTa

7.0pranu3aliiOHHbIE JOKYMEHTBI: YCTaBbl, MOJI0KEHUS
Y UHCTPYKIIUU B CHCTEME COLMATIbHOM 3aIUThI

8.PacriopsiiuTenbHble  TOKYMEHTBI:  TOCTAHOBJICHUS,
pelieHus, Mpukasbl, pacnopsbkeHus.  Crneuuduka — ux
COCTaBJICHUSL.

9.MHdopManinoHHO-CITPaBOYHbIE JOKYMEHTHI: CIIPaBKH, aKThI,
JOKJIAJTHBIC M OOBSICHUTEIIBHBIC 3aIMCKH

10.Ciy>xeOHbIE TTHIChMA

[ 1.IToaroroBka u 0O6CIykMBaHue coBemanuii. [IpoTokomn

12.0cobenHocTH paboThl ¢ KaAPOBBIMH JOKYMEHTaMHU.

13.0Opranu3anusi  pabOTBl C JOKyMEHTaMH B  CHCTEME
COLIMANIBHOM  3alUTHl. DJEKTPOHHBIM  JOKYMEHTOOOOPOT.
PekoMeHanMm 1O  COCTaBIEHUIO TEKCTOB  CIYXEOHBIX
JOKYMEHTOB

14.Jlenonpou3BoACTBO MO  MHCbMEHHBIM U YCTHBIM
oOpallleHHsM I'pa)/1aH B CUCTEME COLMAIbHOM 3aIlIUThI

15.Homenknarypa nen. @opmupoBaHHe [ell. XpaHCHHUE eIl
DKcnepTr3a eHHOCTH JOKyMEeHTOB. OdopMiieHHe Jel.

10.CAMOCTOATEJBHASA PABOTA CTYJAEHTOB

CamocTrosrenbHas paboTa CTYACHTOB 10 KypCy IPeINoiaraeT U3y4eHHe JIEKLIMOHHOTO
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Matepuaa, padoTy ¢ yueOHHKaMH U y4eOHBIMH ITOCOOUSIMU, CIIOBapsiMH, paboTy B cetu MIHTEepHET.
Kpowme Toro, cTyeHT ipy OATOTOBKE K MPAKTUYECKUM 3aHITHUSIM BBITIONHSCT Psif 3aIaHHIA.

Ha3zBanue pa3ieioB
H TEM

Bua camocrosiTe/ibHOI padoThI
(npopabomka yueonozo mamepuana,
peuwienue 3aoau, peghepam, 0oK1ao,

KOHmMpObHasa padboma, n0020mMo6Ka K
coaue 3auema, IK3amena u op.)

O0BeM
B yacax

®opma
KOHTPOJIA
(nposepka
peuieHus
3a0au,
peghepama u
op.)

1.BBenenue B
JTUCIHILIAHY.
3aKOHOIaTEILHOE
1 HOPMAaTUBHO-
METOIUIECKOE
peryaupoBaHue
JIOY B cucreme
COITMAIBLHOM
3aIUTHI

3ananue no ®3 PO ot 27 urogst 2006 r. N 149-03
«00 undopmanuu, UHGHOPMAITUOHHBIX
TEXHOJIOTUSIX U 0 3alIMTe HH(popMaumum»

IInceMeHHO OTBETHTH HA BOIIPOCHI:
1. Kakoga cdepa neficreus nannoro ©3?
2. PykoBoactBysch CTaThsIMU @3,
OOBsICHUTE 3HAYEeHHE MOHATUH: HH(OpMaIs,
WH(pOPMAITMOHHBIE TEXHOJIOTHH,
JIOKyMEHTHPOBaHHAs uHpopMarusi,
JJIEKTPOHHOE COOOIIEHNE, TPEIOCTaBICHUE |
pacripoctpaneHue uHMOpMaIuu, 00JaAaATETh
nHbOpMaIu.
3. KakoBbl ~ TIPUHIIMITBI MPaBOBOT'0
peryIupoBaHuUs OTHOIIICHHH B chepe
nHpopMaIun, HHHOPMAITMOHHBIX TEXHOIOTUN U
3alUThl THPOPMAIH
4. Hatp 001I1y10 XapaKTepUCTUKY
nHpOpMAITUH KaK 00BbeKTa MPaBOBBIX
OTHOULIEHU.
S. B
cooluieHune
JOKYMEHTOM?
6. Uto peaycMaTpuBacT
locymapctBenHoe perynupoBaHue B cdepe
MpUMEHEHUS] HH)OPMAIIMOHHBIX TEXHOIOTHH?
7. OOBsicHUTE, KaKOBBI JIeHCTBUSA
oOmagatens WH(pOpPMALMK WK oreparopa
WH(POPMAITMOHHON CHCTEMBI B cdepe 3ailuThl
nHpopmaun?
8. Kaxosa
MpaBOHApYIICHHUS B
WHQPOPMAITUOHHBIX
nHpopmaun?

KaKnx clydasax
npU3HAeTCs

3JIEKTPOHHOE
3JIEKTPOHHBIM

OTBETCTBEHHOCTH 3a
chepe  uHbOpMAIWH,
TEXHOIOTUM M  3allUTHI

[IpoBepka
MHUCBMEHHOM
paboThI

2. TpebGoBanus k
0(hOpMIICHUIO
JIOKYMEHTOB B
cCUCTEME
COLMAIBHOM
3alIUThI

Haitte [NUCbMEHHYIO XapaKTEPUCTUKY
PEKBU3HTAM JOKYMEHTOB, HCIIONb3YS
Marepuai JIEKIINHU 10 TeMe u
JOTIOJIHUTEIBHYIO JIUTEPATYPY

[IpoBepka
MHUCBMEHHOH
paboThI

3.
Opraan3anoHHO-

1.CocTaBuTh TpHKa3 JUPEKTOpa 3aBojaa
TOYHOT'O MalIMHOCTPOEHUSI 00 YTBEPKIACHHUSI

[IpoBepka
OUCHMEHHOM
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pacropsaIuTEIbHbIE
AOKYMCHTBI, UX
COCTaBJICHUE H
odopmIIeHHE B
CUCTEME
COLUATBHOM
3alIUThI

MHCTPYKUMU IO JIEJONpPOU3BOJCTBY Ha
3aBoge. B KoHcrarmpyromedl = 4actu
YKQOKHUTE, 4YTO B COOTBETCTBUU C THIIOBOM
UHCTPYKLMEH [0 JeJIONPOU3BOJICTBY B
MHWHHUCTEPCTBAX W  BEJOMCTBAX PO,
YTBEPKACHHOMN pacnopsKeHUEM
[IpaButensctBa PO ot 24.06.1994 Ne 1118-
p, u ¢ I'OCT P6.30-2003 xanuensipueit
3aBoja pa3zpaboTaHbl MOPSII0OK
MIPOXOKJCHHS IOKYMEHTOB U CTaHJapThl Ha
OpraHu3alMOHHO-PACHIOPAIUTENBHYIO
JNOKyMeHTauuw. B pacnopsaurensHON
4acTU YTBEPAUTE HUHCTPYKLUIO; MOPYUYUTE
3aBeYyIOIIECH KaHIEeJSIpUen (®UO)
o0ecreunTh METOJUYECKOE PYKOBOJCTBO
OpraHu3anueil  JelOoNpou3BOJCTBA  HA
NPENPUSTHH;, W YCTAHOBUTH KOHTPOJIb 32
coOnroieHreM TpeOoBaHUN UHCTPYKLIUH.
2.CocTaBUTh NPOEKT MpHKa3a JIUPEKTOpa
npennpustus  «Caitii» 0 IpeMUpPOBaAHUU
paboOTHUKOB IJIAHOBO-3KOHOMHYECKOTO
oTnena  3a  JOCPOUHYIO  pa3paboTKy
texnpomouHiviana. Ilpemus Bblgaercs u3
dboHma MarepuaIbHOTO  TMOOIIPEHUS B
pazmepe 60% exeMecsIHOTO JOIHKHOCTHOTO
OKJIaJa. Cornacyiite MIpHUKa3 c
Oyxrantepueil. Ipyrue  naHHbBIC "
PEKBU3UTHl  YKOKUTE€  CAMOCTOSATEIBHO.
Odopmure  mpwKaz ¢  TPOJOJIBHBIM
PacroJIoKEHUEM PEKBU3UTOB.

3.CocTaBuTh pelIeHHE YUYEHOTO COBETa
YHUBEpPCUTETa O TOM, YTO B CBSI3U C
NpeKpaiieHueM AerucTBus KoiekTHBHOTO
noroopa 3a 2002-2005 rr. HEoOX0aAMMO
IIPOBECTHU KOH(epeHIHIo TPYIOBOIO
KOJIJICKTHUBA 30 CEHTSIOpA 2005r.;
MOATOTOBHTH  OTYET O  BBINOJHEHHUHU
KomnektuBnoro porosopa 3a 2002-2005rr.
Co3aTh  KOMHCCHUIO TI0  OpraHu3alMH
koHpepennuu (npen. Kom. ®HO). IMoanucu
npejaceaarenass YUeHOTO COBETa — DPEKTop,
cekperapss ~ YueHoro  coBeta.  Bussl
corjacoBaHus: (DUHAHCOBBIA OTHEN, IOPUIL.
Otnen, otnen kaapoB. OpraHu3amus-aBTop:
MunucrtepctBa 00pa3oBaHHUS M HAyKH,
®enepalibHOE areHTCTBO MO 00pa30BaHMUIO,
I'OY BIIO YabsiHOBCKU roCcyaapCTBEHHBIH
YHUBEPCUTET.

paboThI
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4.
WNudopmanrionHo-
CIpaBOYHbIE
JOKYMEHTHI B
cUCTEME
COLIMAIBHOU
3aIUTHI

1.CocTaBuTh CIIpaBKy O TPYAOBOM CTa)Ke Ha
OCHOBAaHHMHU JIOKyMEHTOB, XpPaHSIIMXCS B
oTheNe KaapoB MPEINPHUSATHS, O TOM, YTO
Cemmnna A.Il. 3aumciena Ha paboTty
skoHOMHCTOM 15.03.1990 r. (mpukaz Ne 15
ot 15.03.1990) u yBosnena no cr. 31 K30T
PCOCP 17.12.1990 r. (mpuka3z Ne 92 ot 10.
12. 1990r.) OcHoBanue: JIuyHas KapTOuka
Cemunoit A.IL

2.Haiitu  omuOku B opopmIIeHUH
JTOKYMEHTA!

byxranrepus
Ab6mokosy O.0.,

Bune-npesunenty AO «Crapt»
JoxnaaHas 3anucka

Ne3
O cokpanieHu KOMaHIUPOBOYHBIX
pacxomoB

B CBSI3U c COKpalIeHueM
MOCTYIUICHUS (DMHAHCOBBIX CPEICTB MPOCUM
Bac paccmoTpers Bompoc 00 yMEHBIIEHUH
KOJIMYECTBA W COKpAICHHS  CPOKOB
KOMaHaupoBOK B 1 mosryroauu 2006 roxa.

['maBHbIH Oyxranrep
Cuexos

Cuskos B.B.

2.02.05r.

[IpoBepka
MHUCBMEHHOH
paboThI

5. IlogroToBka u
o0cinyXKuBaHUE
COBCIIIAHMI B
CHCTEME
COITMAIBHOM
3aIHUTHI

1.CoctaBuTh MNPOTOKOJ 0OLIEro coOpaHus
akuuoHepoB OAO «Ilmroc» co cienyromeit
IIOBECTKOM [JHS: O BHECEHUM W3MEHEHHU W
JOTIOJTHCHHIA B yCTaB obmecTBa
(uHpOpManus npezacenarens coBeTa
nupektopoB oOuiectBa HeynriBaesa I.11.);
00 ompeneireHUM oOpraHa me4atd Ul
cooOmienuss B (opme  OMyOIMKOBAHMS
COOTBETCTBYIOIINX MaTepHalioB
(uHpOpManus 3aMecTUTENsl IpenceaaTens
coBeTa TupekTopoB Apkunoit A.JL.).

[IpoBepka
MHUCBMEHHOH
paboThI
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2.CocTaBUTb BBIITUCKY U3 MPOTOKOJIA.

6. OcobeHnHocTH l.HanumuTe 3asBIeHUE O NpUEMe Bac Ha
paboTHI € pabory.

KaJIpOBBIMU 2.Hanumute 3asBieHne 00 OCBOOOXKICHUH
JOKyMEHTaMU B BacC OT JIOJDKHOCTH .... ¢ 03.11.2005 B cBs3mu
cucreme C Mepex0JI0M Ha JPyryio padboTy.
COLIMAIBHOU 3.Hamumwure 3asBiIeHHEe OT UMEHH TIp.
3aIUTHI Muxaitnosoii M.M ¢ mpocb6oit opopmMuTh
ee cblHa MuxainoBa Anekces 2000 rona
poxaeHuss B AeTckuid cam  Nel24 ¢
01.11.2005.

4.CocTaBbTE pe3iOMe, HEOOXOAMMOE BaM
IIpU MpuemMe Ha padboTy

5.0¢opmuts B TeTpaau JIMUHBIN JIMCTOK MO
yueTy KaJpoB, UCIOJIb3ys 00pazer
6.CoctaBpTe TIpUKa3 (pacrmopsikeHue) o
npueme  paboTHMKa Ha  paboTy: O
HazHauennu MBawmosa M.M. Ha mOMKHOCTH
Kaccupa riaaBHoi Oyxranrepuu ¢ 27.10.2005
C IBYXHE/ICTbHBIM HCTBITATEIILHBIM CPOKOM,
C OKJIaJIOM COTJIaCHO MITATHOMY
pacnucanuio. Hepocraromue peKBU3UTHI
YKQKUTE CaMOCTOSITEIHHO.

7.0¢opmuTe 3anUCh B TPYAOBOM KHUKKE 00
yBosbHeHun Cugoposa W.M.: a) 1o
coOcTBeHHOMY xenanuto, cT.80 TK PD; 0) B
CBSI3W C JIMKBUAAIMEH NpeanpusaTas, .l
ct.81 TK P®; B) B cBsI3U ¢ HECOOTBETCTBUEM
BBITIOJTHSIEMOW ~ pabOTBl  TPEIBABISEMBIM
TpeOOBAaHUSAM BCIICACTBHE HEIOCTATOYHOM
kBasinukanuu, 1.3 cr.81 TK P®. Henocra-
01112(S PEKBU3UTHI YKQKUTE
CaMOCTOSITEIIBHO.

[IpoBepka
MHUCBMEHHOH
paboThI

7. Opranuzarmus
paboTsI ¢ Pazpaborate monoxxeHue

JOKYMEHTaMU B CTPYKTYpY CITYKOBI
cUcTeMe JIEJIOTIPON3BO/ICTBA
COLIMAJILHOM (JTOKyMEHTAIIHOHHOTO

3aIHTHL obecrieueHus YIPaBJICHHS),
DNEeKTPOHHBIN dbyHKUIMOHMpYIOIIIEH Ha 0aze
JIOKyMEHTO0060pOT | COLMATBHOM OpraHu3aIHHy.

[IpoBepka
MHUCBMEHHOH
paboThI

8. Tekyiee 1. CocTaBUTh KOHKPETHYIO HOMEHKJIATYPY
XpaHCHHE el CTPYKTYPHOTO TOIPa3IeICHHs - 0Taesa
JIOKYMEHTOB, kagpoB (03) JlemaprameHTa COUHMAIBHON

[IpoBepka
MHUCBMEHHOH
paboThHI
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o0paboTka aein st
MOCIIETYIOIIETO
XpaHeHus B
CUCTEME
COLMAIBHOM
3alINUThI

3aIUTHl HaceleHUs YJIbSHOBCKOW 00iacTu
Ha 2010 roxn. BxiouuTe criexyromue
3aroyioBkHu fiein: Jlnuneie kaprouku ¢.T-2 (75
JeT); JIOKyMEHTBI o OLICHKE
WHIWBHIYAIbHBIX ~ Ka4ecTB  IIepCOHaia
(pe3ynbratel TectupoBanus) (1 rox mocie
yBOJIbHEHUs paboTHuka); Ilonoxxenue o
nenapramente kaapoB JC3H VYiesHOBCKOH
obmacti (CpoKk XpaHeHHs 3 roja TMocie
3aMeHbl HOBBIM); JIOKYMEHTBHI K TpHKazaM
o  JINYHOMY  cOCTaBy  (3asBJICHUA,
MpEeACTAaBICHUS, CIYy)KEOHbIE 3alMCKH), HE
BOIIEIINE B COCTaB JHMYHBIX 1en(3 roja);
[Ipuka3er mo smuyHOMy coctaBy (75 ner);
JIoKyMeHTBl (aKTbl, CIpPaBKH) O IpPOBEpKE
Henapramenta (5 7er); Ilpukasel 10
ocHOBHOM nesarenbHOCTH. Komuu (10 mert);
XKypnan yuera komaHaupoBok (3 roxa);
Jlnunpie pema  paGotaukoB (75  ner);
[lepenucka o mpueme, nepeMeLICHUH, yIeTe
Y TIOBBIICHUH KBaMpukauu (3 rona).

2. CocTaBUThH_CBOJIHYIO HOMEHKJIATYPY J€1
JenmapramMeHTa COUAIBHOM 3alUThI
HacelleHus YIbsiHOBCKoM o6mactu Ha 2010
roJl MO CJIEIYIOUIUM 0Ipa3iesIeHueM:
ciy:k0a nenonpoussoacrsa (01).
Bxutounts 3aronoBku aen: Ilonoxxenue o
ciyx6e nenomnpousBoacteo JC3H

VY bsiHOBCKOM 0051aCTH (CPOK XpaHEeHUs 3
rojia rmocie 3aMeHbl HOBbIM); [IprKa3sl 1o
OCHOBHOI1 J1€ATEIbHOCTH (IIOCTOSIHHO);
Hoxnanasie 3anucku (S net); JJokyMeHThI 1o
pa3au4HbIM Bompocam (5 JieT).

OTtaen mo padore ¢ NMCbMEHHBIMH
oOpamenusaMu rpaxaad (02). Birounts
3aroJyioBkH fein: [lonoxenue o0 otnene 1o
paboTe ¢ MMCEMEHHBIMU 0OpaIIeHUSIMH
rpaxzaad JIC3H YnesHoBckoit obnactu
(cpok xpaHeHus 3 roja nocjie 3aMeHbl
HOBBIM); [luceMeHHBIC OOpaneHus TpaKIaH
0 YJIYYIIEHUIO JESITeIbHOCTH OpraHu3aluu
(5 ner); [lucemenHble 0OpallleHuE TPaKIaH
110 JIMYHBIM BompocaM (5 neT); OT4eTsl o
paboTe ¢ MMCbMEHHBIMU 0OpaIIeHUSIMH
rpakzaH (IoCT.); AHaTUTUYECKUE CTIPABKU U
0030pbI 1O paboTe ¢ MUCEMEHHBIMH
oOpallleHusAMHU IpaxaaH (T0CT.); AKTbI
o0cie10BaHus COLIUATIBLHO-OBITOBBIX
yenoBuid. Konnu (5 net); XKypHaiibt
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perucTpaiuy NMCbMEHHbIX OOpalleHuit
rpaxat (3 roma).

Otnen kaapos(03) BxirounTs criemyromme
3aroyioBku Jen: Jluuneie kaprouku ¢.T-2
(75 nert); Ilonoxxenue 00 OTHENE KaaApOB
JNC3H  VYabsHOBCKkOWl  ob6mact  (Cpok
XpaHeHus: 3 roja Mocje 3aMeHbl HOBBIM);
[Ipuka3elr mo numuHOMy coctaBy (75 1er);
[Ipukaspl 1O OCHOBHOM JEATENBHOCTH.
Komuun (10  g;er); Kypnan  ydera
KOMaHIUpoBOK (3 rona); Jluunele nena
pabotaukoB (75 ner); [Tepenucka o
npueme, NepeMeleHUH, yuere U
MOBBIICHUH KBaMukaiuu (3 roaa).

9.
Jenonpoun3BoicTBO
110 MIMCBMCHHBIM U
YCTHBIM
oOpareHusIM
TPpaKJlaH B CUCTEME
COLMAIBHOM
3alIUThI

CocraButh: 1) 3asBJICHHE OT HMCHH
rpaxkmanuaa U.H. CumopoBa, ampecoBanHOE B
Komurer commanpHOR 3alUTBl 3aCBHUSKCKOrO
paiioHa T.YIbSHOBCKA, ¢ TPOCKOOH MPOU3BECTH
PEMOHT KBapTUPbl B CBSI3U C AaBapUIHBIM
COCTOSHUEM TIOMEIICHUS, 2) Ha OCHOBaHHH
3asBieHusl U npukasza npencemarens KC3H «O
MPOBEICHUH o0crenoBaHus COIMAIILHO-
OBITOBBIX YycIOBHH rpaxman» ot 15.10 2009
Ne45 pa3paborath aKT o0cenoBaHus
COIMANIbHO-OBITOBBIX YCIOBUH C 3aKITIOYCHUEM O
HEOOXOJJMMOCTH TIPOBEJICHUSI PEMOHTA B YKHJIOM
nmomeniennn  rpaxnanuHa  W.H.Cunoposa.
JlononaurensHbIe JNaHHble (MOTYT OBITh
WCTIOJNIb30BaHbl ~ MPH  COCTaBJICHHUHM  aKTa):
I'paxnanun WN.H.Cunopos, 1924 r.p.,
neHcuoHep, ydactHuk BOB, unBanun 11 rpymimer,
HYXJaeTcss B yXOjie, IpPOXHUBAaeT BMECTE C
JI0YEPhIO (1948r.p.), HepaboTaromie
TICHCHOHEPKOW, B 2-KOMHATHOW KBapTupe, 75
cepuu, Ha 5 aTaxke, noM Oe3 nudra. CocTosHUE
KBapTHPBI — HEYJOBJIETBOPUTEIBHOE, MPOTEKAET
KpBIlIa, MPOTHUBIIUI TIOJ, KaHAIU3alMsi — B
aBapuiiHOM COCTOSIHMM. PeMOHT B KBaptupe
npoBonwics 15 nmer Hazan. B Hacrosmiee Bpems
TpeOyercss KamuTallbHBI PEMOHT KBapTHUPHL
CoctaB KOMHCCHH: HayallbHUK OTHENa 10
oocyxuBanuio rpaxaan KC3 3acBHKCKOTo
pationa r.YupsHoBcka  A.JI.Anmexcanaposa,
CTIEIUAIUCT o COLIMANBHON pabore
JILA.Bunorpazaosa. B TekcTe akTa JOIKHBI OBITh
OTpPa)XCHBI CIIEAYIOIIHE TIOIOKEHHS: COIUAIBLHO-
SKOHOMHYECKUH CTaTyC TpakJaHWHa, COCTOSTHUE
3JI0POBBSI 00CIIEyeMOro, CEMEHHOE MOJIOKEHHE,
COCTaB CEMbH, CEMEHHO-OBITOBBIC OTHOIICHUS,
KHIITUIIHO-OBITOBEIC yCIIoBUS,
YIIOBIIETBOPEHHOCTD KIITUIITHO-OBITOBBIMH

[IpoBepka
MUCBMEHHOH
paboThI
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YCTIOBUSIMH, KaKOTO  XapakTepa Tpedyercs
TIOMOIIIb; 3) COCTaBUTh MMUCHMO-OTBET.

10 PexoMenmaninu
10 COCTaBJICHUIO
TEKCTOB
CITyKEOHBIX
JOKYMEHTOB

Hcnonp3ys peKOMEHIAIMH M0 COCTABJICHUIO TCKCTOB
CIY)KEOHBIX ~ JOKYMEHTOB, O(OpPMHUTE  ITHCHMO,
anpecoBanHoe qupekTopy AO «XXX» A.H.IlerpoBy
(ampec: 123456, Mocksa, KpacHompecHeHckas Hao.,
12), o toM, uto Bame AO «Meuta» (Bam aapec:
654321, Poccus, r.YapsHoBck, yin.Homas, 34,
1en.(8422)999999, dakc (8422)322223) omnaTtuia
MapTUI0 TPOAYKIMKA B JCHb IOCTYIUICHHS TOBapa.
Jnst  monTBepKIEHMs BBl HAIPABIACTE  KOIHUIO
mwiarexxHoro mnopydeHus ot 00.00.0000  Ne0OO
(pexBusut [IpunoxkeHuWe) W pacCUMTHIBACTE Ha
pojiojbkeHne  coTpyaHuuectBa ¢ AO  «XXX».
[MomnuckiBaeT THCHMO  (DUHAHCOBBIA  JTHPEKTOD.
JlanHoe muCcbMO ABJIAETCA OTBeTHBIM!!! Ykaxkure
pekBu3uT: OTMETKa O IOCTYIUICHHH IOKYMEHTa B

OpraHmu3anuro.

[IpoBepka
MHUCBMEHHOH
paboThI

1L.YYEBHO-METOTHYECKOE H HHPOPMAIHOHHOE OBECIIEYEHHE
JHCIHILTHHBI

a) Cnmcor peroMeHIyeMoil AHTePATVPbI
GCHOBHAA

1. Ouurpresa, JI. H. JokyMerTanHOHHOe obecHedeHHE VOPABISHYeCKOH JEATENBHOCTH :
yaetroe mocobme / JL H. Jumrpmesa. H. B. Pysaesa. — Hosocmbmper : HopocnGmpommi
roCYAapCTESHHEN TexEHTeckHE yareepcrTer. 2019, — 100 c. — ISBN 978-5-7782.4020.2. —

Texer : snexTpoms:sdt /| InexTponnc-GwbmoTenmar cucTena [PR BOOKS : [cafit]. — URL:
http/waw. iprbookshep 98703 html

2 Mpmxomsre, A H. JokymeETHpOEAHHE YOpaBIeEIeckoH JeATeIbHOCTH | y2e0HOe mocobme /
A, H Ilpmxompro. — Camxr-Ileteplypr :  Camxr-IlerepOyprosmil rocygapcTEeHENE
APXHTEETYPHO-CTPOHTENEHENR yERBepcHTeT, 3BC ACE. 2013, — 270 ¢. — ISBN 978-5-9227-
0406-9. — Texcr : snexTpors:d /| DaexTposo-oubmmoresHas cucrena [PR. BOOKS : [cafz].
— URL: http J//www.iprbookshop m/26872 html

JOMOTHHTEIbHAR

3)Momos C.JL, JenompoRsEOACTEC H CEKPETAPCEAA PaboTa Ha MepPCOHATHEOM EOMIBEOTEpE /|

Ionos CJL - M. : COJIOHIIPECC, 2013. - 424 c. - ISBN 978-5-91359-109-8 - Texer :

smerTpoEEEE [/ 3BC "KomcyneTanT cTyaenTa" : [catiT]. - UERL
http/iwww. studentlibrary./book TSBN9 785913591098 html
& HM, Toxymes yopasneETecEol fesTemmocTs: [IpasTmcy | Y=eb. mocobme ana

cryae=Tos sy2ce [ M. M. $umemosa. - M Acmesr [pece, 2009. - 127 ¢ -ISBN 978-5-7567-0546-1 - Texer :
snesrpomszn /| 35C "KomcynwsrasT cryzesTa” : [caiir]. - URL :
http./fwwrwr studentlibrarv.rubook ISEMSTS 5756 705461 himl

bk ! e0HO-METOINYECKAR

1VIzeosa E.H. JoxyMeRTaOHOHEHCE obecmeueH e VIPABIEHEE B CHCTEME COTHATRHOH SAMIFTEL ©
Vae0HD-MeT0,IHIeCEOE NOCO0HE 0 OPTAHHATEE B OPOBEIEHN CEMARAPCENY JAHITHE H
CAMOCTOATEIRHOH patoTEl CTYASHTOE N0 JHCIHIIHEE I0 Hanpasiesmto "ConrantEas padoTta” -
Saxanappaar | E. H. Tezora; Val'V, #THaCT. - Vasamoscx :Val'V, 2019, — Pexma gocTyma:
hitp:/lib ulsu mMegaPro/Download MObject/1706

COF‘.’TG.COBEHD:

. Subi-pb 00N | Apuacoda M. I Lo,

e e BT T, AT

2019
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0) IlporpamMHoe o0ecrieueHue

HauMCcHOBaHUE A0roBOp

CIIC Koncynprant [Tmroc HoroBop Nel-2016-1327 ot 01.03.2016

HOb PO Jorosop Nel01/HDOB/2155 ot 14.04.2017

OBC IPRBooks koHTpakT Ne4429/18 ot 10.10.2018

AUBC "Merallpo" JloroBop Ne727 ot 22.11.2018

Cucrema «Antumiaruat.BY3» Jorosop Ne360 ot 25.06.2018
Jorosop Ne 1310 ot 18.06.2019

MicrosoftOffice 2016 Jorosop Ne991 ot 21.12.2016

WIn

«Moii oduc craHTapTHHIN JoroBop Ne 793 or 14.12.2018

OC MicrosoftWindows koHTpakT Ne580 or 29.08.2014, xoutpakt Ne581 ot 29.08.2014 (0ba
KOHTpPAaKTa Ha OJTHO H TO K€ KOJI-BO JIUIICH3HH)

Awnrtusnupyc Dr.Web JoroBop Ne445 ot 16.07.2018

B) HpO(l)eCCI/IOHaJILHbIe 0a3bI JaHHbIX, l/lH(l)OpMaHHOHHO-CﬂpaBO‘IHbIe CUCTEMBbI

8) I[Ipogheccuonanvrvie 6azvl OAHHBIX, UHGOPMAYUOHHO-CNPABOYHBLE CUCTIEMbL

1. Dy1eKTPOHHO-0MOIHOTEYHbIE CHCTEMBbI:

1.1. IPRbooks : anexkrpoHHO-OMONMOTEYHast cuctemMa : cait / rpymmna kommanuid Ai [lu Ap Meawma. -
Capatos, [2020]. — URL: http://www.iprbookshop.ru. — Pexxum mocTyma: mjst 3aperucTpup. mojab3oBarenei. - TekcT
: DJIEKTPOHHBIH.

1.2. FOPAWT : snekTponHO-61GmHOTeHast cicTeMa : caiit / OO0 DiekrponHoe u3matensetBo FOPAMT. —
Mocksa, [2020]. - URL: https://www.biblio-online.ru. — Pexxum qoctyma: [uist 3aperucTpyp. mojib30BaTeaeh. - TekeT
: DJIEKTPOHHBIH.

1.3. KoHCynbTaHT CTyHOeHTa : JJIEKTPOHHO-OnOmuoreuHas cucrema : cat / OOO Ilomurexpecypc. —
Mocksa, [2020]. — URL: http://www.studentlibrary.ru/catalogue/switch_kit/x2019-128.html. — Pexxum nocryna: mis
3aperuCTpHp. MoJb30BaTeneil. — TeKCT : ANEeKTPOHHBIN.

2. Koncyabsrantlloroc [DnekTponHbIdi pecypc]: crnpaBounas mnpaBoBas cucrema. /OO0 «KoHcynabTaHT
ITmrocy - DnekTpoH. nad. - Mocksa : Koncynsrantllntoc, [2020].

3. ba3bl JaHHBIX NEPUOANYECKUX U3TAHUIA:

3.1. ba3a maHHBIX MEPHOIUYCCKUX U3JaHUH : 3eKkTpoHHbIe KypHael / OO0 UBHUC. - Mocksa, [2020]. —
URL: https://dlib.eastview.com/browse/udb/12. — Pexxum mocTyma : JUisi aBTOpHU3. IMOJb30BaTelae. — Tekcr :
3JIEKTPOHHBIH.

3.2. eLIBRARY.RU: Hayynas snektpoHHas OubOnmoreka : caiitr / OOO Haywnas DnexkrpoHHas
bubnuoreka. — MockBa, [2020]. — URL: http://elibrary.ru. — Pexxum nmocryma : mjis aBTOpU3. IOJNb30BaTeNeH. —
TeKcCT : 3MeKTpOHHBIH

4. HaumonanbHasi JJIEKTPOHHAs OMOJIMOTEKa : DIEKTpOHHas OuOnmoreka : QenepaibHas
rocynapcTBeHHast HH(popMaloHHas cucreMa : caidT / MunucTepctBo KynbTypsl PO ; PI'b. — Mocksa, [2020]. —
URL:http://www.studentlibrary.ru/pages/catalogue.html https://H36.pd. — Pexxum moctyna : mis mnonb3oBarteneit
Hay4IHOHN OHOIHOTEKH. — TEKCT : 3JIeKTPOHHBIH.

5. SMART Imagebase // EBSCOhost : [mopraut]. — URL:
https://ebsco.smartimagebase.com/?TOKEN=EBSCO-1a2ft8c55aa76d8229047223a7d6dc9c&custid=s6895741. —
Pexxum nocryma : Ui aBTOpH3. NONIb30BaTeNel. — M300paskeHue : 3JIeKTpOHHbIE.

6. ®enepaibubie HHGOPMANIMOHHO-00pa3oBaTeIbHbIE MOPTAJIbI:

6.1. EanHoe okHO jocTymna k 00pa3oBaTedbHBIM pecypcaM : (enepanbHbli moptan / yupeaurens GTAOY
JITO IPT'OIT u UT. — URL: http://window.edu.ru/. — TekcT : 3JeKTPOHHBIH.

6.2. Poccuiickoe obpaszoBanue : hemepanbubiii moptai / yapenuteas ®I'AOY IT1O LPTI'OIT u UT. — URL:
http://www.edu.ru. — TekcT : SIEeKTPOHHBIN.

7. O6pa3oBaresibHble pecypchbl Yal'y:

7.1. DnektponHas Oubmuoreka Yul'VY : moxyns ABUC Mera-ITPO / OO0 «Jlata Dxkcmpeccy. — URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexxum noctyma : Juisi monb3oBateneidl HaydHoW OuOnmoreku. — Tekcr :
3JIEKTPOHHBIH.

7.2. O6pazoBatenpublii moptan Yial'Y. — URL: http://edu.ulsu.ru. — Pexxum goctyma : Ajist 3apeructp.
nojb3oBateneit. — TeKCT : 3JeKTPOHHBIH.
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12.MATEPUAJIbHO-TEXHUWYECKOE OBECIMNEYEHWE ONCLUMIUHDbI

MomelueHune - 20a. AyauTtopus Ansa NpoBeAeHNs NEKLMOHHbIX, MPaKTUYECKMUX 3aHATUN, TEKYLLErO
KOHTPOSIA M NPOMEXYTOYHOM aTTecTauun, rpynnoBbIX U MHANBUAYaNbHbBIX KOHCYMbTaL WA,
Ayautopusa yKoMMneKkToBaHa y4eHndYeckon mebenbto 1 4ockorn. KoMnnekt MynsTMMeannHoOro
obopynoBaHus:
MPOEKTOP, 3KpaH, HOYTOYK.
MporpammHoe obecnedeHune: Windows 10
MomelleHune - 237. YuTanbHbI 3an Hay4HOW GMBNMOTEKM C 30HOW ANst CaMOCTOATENbHON PaboThl.
AyouTopusa yKoMnneKkToBaHa ydeHundeckon mebenbto. KomnotoTep (2wT) ¢ goctynom B NHTepHeT, SNOC,
OBbC.
TeneBusop, akpaH, npoektop. Cton anga nuu ¢ OBS.

MporpammHoe ob6ecneveHne: Windows 10 Pro. Microsoft Office Std 2016. CIIC

KoHcynbTaHT MNntoc.

13.CIIELIUAJIBHBIE YCJIOBUsA - 1JiA OBYYAIOLIUXCS C
OI'PAHUYEHHBIMHA BO3MOXHOCTSAMMU 31JO0POBbSI
B cnyuae nHeoOxoaummocTH, OOyYaromuMcs U3 4YHCIa JIMIl C OrPaHUYCHHBIMU

BO3MOXHOCTSIMU 3JI0pOBBsl (10 3asBJIEHUIO OOY4Yarollerocs) MOTYT IpearaTbCsi OJHU U3
CICAYIOIIUX BAapHAHTOB BOCHIpHUATUA I/IH(i)OpMaHI/II/I C y4d€TOM HUX HWHIUBUAYAJIbHBIX
Ncuxo(rU3nUecKux 0COOEHHOCTEH:

— JUIsl UL C HAapyLIEHUSIMU 3pEHMs: B Ne4yaTHOW (opMe YBEIMYEHHBIM WIPpU(PTOM; B
(dbopme 3NIEeKTPOHHOTO JOKyMeHTa; B ¢dopme aymuodaiina (mepeBoa yueOHBIX MaTepuajioB B
aynmuodopmar); B medatHod Gopme Ha s3bike bpaiins; WHANBUIyadbHbIE KOHCYJIbTAllUH C
IIPHUBJICYCHHUEM Tn(l)nocypnonepeBoanKa; HHIWBUAYAJIbHBIC 3aIJaHUA U KOHCYJIbTalluH,

— JUIsl JUI C HapymeHUsIMU cllyXa: B Me4aTHOH ¢opme; B ¢GopMe 3IIEKTPOHHOIO
AOKYMCHTA, BUACOMATCpHAJIbI C CY6TI/ITpaMI/I; WHAUBUAYAJIbHBIC KOHCYJIbTAllUH C IPUBJIICUCHUCM
CypAOINCpeBOAYNKA; HHAUBHUAYAJIbHBIC 3aJIaHUA U KOHCYJIbTallUuH,

— JIA JIMI C HApYIICHHUAMHU OIIOPHO-ABUIAaTCIIBHOTO alilapara: B eJyaTHOM (bopMe; B
dbopMe DIIEKTPOHHOTO JOKyMeHTa; B (opme ayaunodaiina;, WHIAWBUAYAIbHBIC 3aJaHUS U

KOHCYJIbTallhH.

B cmydae HEOOXOZMMOCTM HCIOJB30BaHMA B y4eOHOM IIpoIecce YacTUYHO/MCKIFOUUTEIIBHO
JIMCTaHIIMOHHBIX 00pa30BaTeNbHBIX TeXHOJorud, opraHuzamusi padorsl [IIIC ¢ obywatommmucs ¢ OB3 wu
UHBAIUJAMU MpeIycMaTpHUBaeTCid B 3JIEKTPOHHOH HHGOPMalMOHHO-00pa30BaTEbHOM Cpefe € y4eToM HX
WHIMBHYaJIbHBIX TICUXO0(U3NIECKIX 0COOEHHOCTEH
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11. YYHEBHO-METOANMYECKOE U THOOPMAIIMOHHOE OBECIIEYEHHUE
JUCHHUIIVIMHBI  a) Cnucok pekoMeHayeMoil TUTepaTypbl OCHOBHAS

1. Jdmutpuena, JI. U. [JoxymeHTarmoHHOEe oOOecCleYeHUE YIPABICHUYECKON ACSITEIBHOCTH :

yuebnoe mocobue / JI. M. JmurpueBa, U. B. PyzaeBa. — HoBocubupck : HoBocubupckwuii
rocyJIapCTBeHHBIN TexHnueckui yausepcutet, 2019. — 100 c. — ISBN 978-5-7782-4029-2. —
Tekcr : 3neKTpoHHBIH // DnekTpoHHO-O0ubanoreyHas cucrtema [IPR BOOKS : [caiiT]. — URL:

http://www.iprbookshop.ru/98703.html

2.I'po3oBa, O. C. Jlemonpous3BoAcTBO : yueOHOe ocodue st By30B / O. C. 'po3zoBa. —
Mocksa : U3natensctBo FOpaiit, 2021. — 124 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-06787-3. — Tekct : anexktpoHHbIH // ObpazoBarenbHas wiargopma IOpaiir [caiiT]. — URL:
https://urait.ru/bcode/472841

JOIMOJIHUTECJIbHAas

1.IToro C.JI., [lenonpou3BOACTBO U CEKpeTapckas paboTa Ha MEPCOHATBHOM KOMITbIOTEpE /
[TomoB C.JI. - M. : COJIOH-ITPECC, 2013. - 424 c. - ISBN 978-5-91359-109-8 - Tekcr :
anektporusi  // OBC  "KoncympTanT  crymeHrta" : [catiT]. - URL
http://www.studentlibrary.ru/book/ISBN9785913591098.html
2.®unmunoBa U.M., JlokymeHTHUpOBaHUE yIIpaBieHYecKOH aearenbHocTu: [lpaktukym : Yueo.
nocobwue s cTyaeHToB By30B / M. M. ®unmHoBa. - M. : Acnekr Ilpecc, 2009. - 127 c. - ISBN
978-5-7567-0546-1 - Tekcr : anexrponnsiii / DbC "KoncynpranT crynenrta" : [cait]. - URL :
http://www.studentlibrary.ru/book/ISBN9785756705461 .html
3. 3aiiueBa, E. B. Jlenonpon3BoacTBO U JOKYMEHTOOOOPOT B CHUCTEME TOCYAapCTBEHHOTO U
MYHMIMIIAIBHOTO YIpaBiieHus : yuebHo-metoauueckoe nocoodue / E. B. 3aiinesa, H. B.
I'onuapoBa. — ExarepunOypr : M3narensctBo Ypanbckoro yuusepcurera, 2017. — 178 c. —
ISBN 978-5-7996-2233-6. — TekcT : 31eKTpOoHHbIN // DneKTpoHHO-0nbnnoreyHas cucrema [PR
BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/106363.html
4. CwmupnoBa, E. II. [lemompousBoactBo s cekperaps. Pa3paboTka, yd4er u XpaHeHUe
CITyKeOHOM JOKyMeHTamuu : npakrudeckoe nocodue / E. I1. CmuprnoBa. — 2-e u3g. — CaparoB
: At ITu Op Meaua, 2019. — 210 c¢. — ISBN 978-5-4486-0465-2. — Tekcr : 351eKTpOHHBIN //
BHGKTpOHHo -onbnmoTeuHas cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/79622.html
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JIeBoBa; YnlI'Y, ®I'HuCT. - YassuoBck :Yiul'VY, 2019. - 3arn. ¢ sxpana; HeonyOnmkoBaHHBIM
pecype. - Teker : anextponnsiid. - URL:http://lib.ulsu.ru/MegaPro/Download/MObject/6346
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B)IIpodeccnonanbapie 0a3bl JaHHBIX, HH)OPMAIMOHHO-CNIPABOYHbIE cHcTeMbI 2021

1. DJaekTpoHHO-0MOJIHOTEYHbIEe CHCTEMBbI:

1.1. IPRbooks : anekTpoHHO-OnONIMOTEeYHas cucreMa : caiit / rpynna komnanuii A Iln Ap Menua. - Caparos, [2021].
— URL: http://www.iprbookshop.ru. — Pexxum moctyna: ajst 3aperucTpup. monp3oBaTeineil. - TEKCT : JIeKTPOHHBIN.

1.2. FOPAT : anekrpoHHO-6MGmioTeuHas cuctema : caitt / OO0 nekrpoHHoe M3natensetBo FOPAMT. — Mocksa,
[2021]. - URL: https://urait.ru. — Pexxum goctyma: 1uist 3aperucTpyp. Hoiab3oBatelieil. - TeKCT : 3JeKTPOHHBII.

1.3. KoHCynbTaHT CTyzieHTa : IeKTpOHHO-01bnuoreynas cucrema : caiir / OOO IMonurexpecype. — Mocksa, [2021]. —

URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum noctyma: s 3aperucrpup. noib3oBareneidl. — Tekcr
3JIEKTPOHHBIMH.

1.4. KoHcynbTaHT Bpada : 3JE€KTpPOHHO-OMONHMoTeuHast cucrema : caidit / OOO Bpicmias mkona opraHu3anid U
yopaBlIeHUsl — 3[paBooxpaHeHHeM-KOMIIeKCHBIH ~ MeOUUMHCKMH  KOoHcanTuHr. —  Mocksa, [2021]. —  URL:

https://www.rosmedlib.ru. — Pesxum octyna: juist 3aperucTpup. monp3oBaTeneil. — TeKCT : AIeKTPOHHBII.

1.5. BonpIas MemunuHCKast OMOIHOTEKA : AIEKTPOHHO-OMOMMoTeyHas cucrema : cadt / OOO Bykan. — Tomck, [2021].
— URL: https://www.books-up.ru/ru/library/ . — Pexxum nocryna: Juist 3aperucTpup. Hoiab3oBaTeneid. — TeKCT : 3JIeKTPOHHBIN.

1.6. Jlanp : snexrpoHHO-OMOIMoOTeyHast cucrema : caiitr / OOO DBC Jlanb. — Cankr-IlerepOypr, [2021]. — URL:
https://e.lanbook.com. — Pexxum octyma: uis 3aperucTpup. moiab3oBaresieil. — TEKCT : 371eKTPOHHBIH.

1.7. Znanium.com :31eKkTpoHHO-OMOIMOTeyHast cuctema : cadt / OOO 3nanmym. - Mocksa, [2021]. - URL:
http://znanium.com . — Pesxum goctyna : Iuist 3aperucTpup. oab3oBaTene. - TeKCT : JIeKTPOHHBII.

1.8. ClinicalCollection : koleKmus JUIsi MEAMLIMHCKAX YHHBEPCHUTETOB, KJIMHUK, MEIUIUHCKHX OHOJIHOTEK //
EBSCOhost : [mopran]. — URL: http://web.b.ebscohost.com/ehost/search/advanced?vid=1&sid=9f57a3e1-1191-414b-8763-
€978281917e1%40sessionmgr102. — Pexxum moctyma : it aBTOPH3. HOIb30BaTelieil. — TeKCT : 371eKTPOHHBIH.

1.9. Pycckuit s3bIK KaK MHOCTPAHHBIN : JIEKTPOHHO-00Pa30BaTENbHbINA PECype ULl HHOCTPAHHBIX CTYJIEHTOB : CaiT /
00O Komnanus «Aii ITn Ap Menua». — Caparos, [2021]. — URL: https://ros-edu.ru. — Pexxum nocryna: 1is 3aperucTpup.
MoNb30BaTeNel. — TeKCT : 2IEeKTPOHHBIN.

2. KoncyabrantIlnroc [OnexkrponHslii pecypc]: crpaBounast mpasoast cuctema. /OO0 «Koncynsrant Ilmrocy -
DnekTpoH. 1aH. - Mocksa : Koncynerantllntoc, [2021].

3. ba3bl JaHHBIX NEPUOAMYECKHUX M3IAHUI:

3.1. Ba3a maHHBIX NEPHOIMYECKUX HM3IaHUK : 3ekTpoHHble KypHansl / OOO MBUC. - Mocksa, [2021]. — URL:
https://dlib.eastview.com/browse/udb/12. — Pexxum toctyna : Juist aBTOpuU3. Monb3oBaTenell. — TeKCT : AIeKTPOHHBII.

3.2. eLIBRARY.RU: nayunas anextpoHHast Oubnmoreka : caiit / OOO Hayunas Dnexkrponnass buGnmoreka. —
Mockaa, [2021]. — URL: http://elibrary.ru. — Pexxum nocryna : Juis aBTOpu3. Nosib3oBaTeneil. — TeKcT : 21eKTpOHHBII

3.3. «Grebennikony : snexrponHast 6ubmuoreka / ]I I'pebennukoB. — Mocksa, [2021]. — URL: https://id2.action-
media.ru/Personal/Products. — Pesxim ntoctyma : uist aBTopu3. mojib3oBaTesniell. — TeKCT : aeKTPOHHBIN.

4. HanmoHaibHasi 3/1eKTPOHHAsi OMOJIMOTeKa : D3JIEKTpOHHas OulOnumorexa : dQeznepaibHas IoCylapCTBEHHAs
nHpopmaronHas cucrema : caiit / MunucrepcerBo KyasTypbl PO ; PI'b. — Mocksa, [2021]. — URL:https:/H36.pd. — Pexum
JIOCTYIIA : JUISl [10JIb30BaTeNel HaydHOH OMOIoTeKH. — TeKCT : 2JIeKTPOHHBIH.

5. SMARTImagebase / EBSCOhost : [mopram]. — URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2{f8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexxum moctyma : st aBTOpu3. Hoiib3oBateneil. — M3o0pakenue :
JNIEKTPOHHBIE.

6. ®enepanbHble MHPOPMALMOHHO-00Pa30BaTEIbHbIC IOPTAJIBI:

6.1. ExnHoe okHO nocryma K o0pa3oBaTesibHbIM pecypcaM : (enepanbHelii nopran / yupenurens GTAOY JIIO
LPT'OIT u UT. — URL: http://window.edu.ru/ . — TeKcT : 371€KTPOHHBIH.

6.2. Poccuiickoe oOpasoBanme : ¢enepanpHeiii mopran / yupeautens GIAOY JIIO HPI'OIT m UT. — URL:
http://www.edu.ru. — TekcT : 311eKTPOHHBIH.

7. O6pa3oBarebHble pecypebl Yal'y:

7.1. Onexrponnast Oubmuoreka Ynl'V : momyns ABUC Mera-IIPO / OOO «/lara Dkcmpecc». — URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexxum noctyna : it nonb3oBaTeneil HaydHoi 0MOauoTeku. — TEKCT : 3IIeKTPOHHBII.
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1. D1eKTpOHHO-0MO0/IMOTEeYHbIE CHCTEMDI:
1.1. Liudposoit o6pasoBatenbHbli pecypc IPRsmart : 3JIEKTPOHHO-0UOIHOTEYHas CUCTEMA !

caiir / OOO Kommamms «Aii Ilm  Ap -Menma». - Caparos, [2022]. - URL:
hitp://www.iprbookshop.ru. — Pexum mocTyna: A 3aperHCTpHP. rnojp3oBareneit. - TekcT :
3JIEKTPOHHBIN.

1.2. O6pazosarensHas miaThopma IOPAUT : o6pasoBaTenbHEIM pecypc, SMEKTPOHHAS
pubmoteka : car / OO0 DnekTpoOHHOE H3AATEJBCTBO IOPAWT. — Mocksa, [2022]. - URL:
https://urait.ru. — Pexxum moctyma: [Uisd 3aperucTpup. nonp3oBarelieit. - TekcT : aIeKTPOHHEIH.

1.3. Basa jaHHBIX «DekTpoHHas 6ubmioTexa TexHuyeckoro BY3a (OBC «KoucynbTaHT
CTY[IeHTa») : JJIEKTPOHHO-OHMONIHOTeHas CHCTeMa :@ CailT / 000 Iloamtexpecypc. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum pocryna: It 3aperucTpHp.
nojb3oBaTeneh. — TeKCT : 3JeKTPOHHBIH.

1.4. DBC Jlanb : sIeKTporHO-GH6MoTe Has cucteMa : caiit / OO0 3BC Jlans. — CaHkT-
Ierep6ypr, [2022]. — URL: https://e.lanbook.com. — Pexxum pnocTyma: i 3aperuCTPHP.
moJib30BaTeNei. — TEKCT : 3NMEKTPOHHBIMH.

1.5. DBC Znanium.com : 3MeKTpoHHO-6uGMHOTeyHas cucTeMa : caiT / OO0 3HanuyMm. -
Mocksa, [2022]. - URL: http://znanium.com . — Pexwum pgocTyma @ AJId 3aperHCTpHp.
MmoJib30BaTeNne. - TeKCT : ANEeKTPOHHBIN.

1.6. Baza maHHBIX «Pycckuil Kak HHOCTPAaHHBINA» : 3IeKTPOHHO-00Pa30BaTENbHBIH PeCype
UL KHOCTPAHHBIX CTYNEeHTOB : caiiT / 000 Kommnanus «Aii [Ta Ap Menuay. — Caparos, [2022]. —
URL: https:/ros-edu.ru. — Pexum jgocTyma: [y 3aperHCTpHp. NONB30BaTENeH. — Teker
3JIEKTPOHHBIHA.

2. KoncyasrantIlimoc [DnekTpoHHBIH pecypc]: ClpaBo4YHas MpaBoBas CHCTEMA. /000
«Koncynprant ITmocy - DnextpoH. aaH. - Mocksa : Koncynsrantllmoc, [2022].

3. Basbl JaHHBIX MEPHOAHYECKHX H3JAHMM:

3.1. Basa faHHBIX IepHONMdeckuX u3nanuii EastView : amextporHsle cypHansl / 00O
MBUC. - Mocksa, [2022]. — URL: https:/dlib.eastview.com/browse/udb/12. — Pexwum moctyna :

JUIA aBTOPH3. TIONb30BaTenei. — TeKCT : 3MEKTPOHHEIH.
3.2. eLIBRARY.RU: Hayunas onekrpoHHas Ombmmorexa : caiit / OOO Hayunad

SnextponHas bubmorexa. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexxum moctyna : Juis
aBTOpH3. oJIb30BaTenel. — TeKCT : NeKTPOHHBIH

3.3. DnexrponHas 6ubmmorexa «M3spatemsckoro goma «I'pebennuxos» (Grebinnikon) :
snexTponHas Gubmorexa / 000 W] I'peGennnkos. — Mocksa, [2022]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexum JocTynma : i aBTOpH3. Monb3oBarened. — Teker :
3JIEKTPOHHBIH.

4. ®epepanbHast rocylapcTBeHHas uH(popmamoHHas cucrema «HanuonanpHas
3JeKTPOHHAN GHOIHOTeKA) : JIEKTPOHHas GubmmoTeka : caitr / ®I'BY PI'B. — Mocksa, [2022]. -

URL: https://u36.pd. — Pexum gocryma : Juis IONb30BaTeNel Hay4yHOH OubmuoTeku. — TeKcCT :
9JIEKTPOHHBIMN.

5. SMART Imagebase : HaydHo-HH(OpManuonHas 6a3a nanHerx EBSCO // EBSCOhost :
[mopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-

1a2ff8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexum poctyma : Ui aBTOPHS.
none3oBareneil. — M3o0paxeHue : INEKTPOHHEIE.

6. ®enepanbubie HHGOPMANUOHHO-00PA30BATEAbHBIE IOPTAJIBI:

6.1. Eqyaoe OKHO JOCTYTIa K 06pa3oBaTeNbHBIM pecypeaM : benepanbHbli mopran . — URL:
http://window.edu.ru/ . — TeKcT : 3NEKTPOHHBIH.

6.2. Poccuiickoe o6pazopanue : penepansHbmi moprai / yupenurens OIAY «OULTO». —
URL: http://www.edu.ru, — TeKcT : 2IeKTPOHHBIH,

7. O6pa3oBaTenbHbIe pecypebl Yal'y:

7.1. DnexTporHas 6ubnuoreunas cuctema Ynl'V : momyns «DINeKTpoHHas OUOIHOTEKa»
ABUC Mera-ITPO / OO0 «Jlata Dxcnpece», — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexum
JOOCTYIA : JUTs TIONIb30BaTeNel HayyHOH 6uOMHOTEKH. — TEeKCT : 3IeKTPOHHEIH.
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